PUBLIC NOTICE

REQUEST FOR QUALIFICATIONS

The Borough of Kenilworth intends to acquire professional Architectural services for the following:

Architectural services relating to the design of a building to be used as a municipal court and public safety building. Said building's size is estimated to be between 7,500 to 15,000 square feet, two or three stories high, and may connect to the existing town hall. Architects and firms with the necessary design experience are encouraged to submit their qualifications for consideration. 

Notice is hereby given that the Borough of Kenilworth will accept submissions of architectural qualifications until WEDNESDAY APRIL 23, 2008 at 1:00 P.M. in the Borough Clerk's Office, located in the Municipal Building, 567 Boulevard, Kenilworth. 

Requests for Qualifications (RFQ) may be obtained at the Borough Clerk's Office, Municipal Building, 567 Boulevard, Kenilworth, during normal business hours, between 9 a.m. and 5 p.m., beginning on WEDNESDAY MARCH 26, 2008. 

There will be a mandatory pre-submission conference held on April 15, 2008, at 7 PM. The conference will be held at the municipal building. 

All questions regarding the RFQ must be made in writing and directed to Harvey Fuchter, Esq. at Jefferson Plaza, Suite 19, 726 Boulevard, Kenilworth, New Jersey, 07033, with a copy submitted to the borough clerk.  

Submissions must be made in the form required by the specifications. 

All information listed in the Request for Qualifications must be provided or the submission may be disqualified. Submissions MUST BE SEALED AND LABELED "QUALIFICATIONS FOR ARCHITECTURAL SERVICES" and received no later than 1:00 P.M. on WEDNESDAY, APRIL 23, 2008. In order to submit a RFQ, the applicant must attend a mandatory pre-proposal conference. 

USE OF INFORMATION

Specifications, drawings, models, documents, photos, and the like furnished to the Borough by the proposer shall remain the property of the Borough.

BOROUGH OF KENILWORTH

REQUEST FOR QUALIFICATIONS 

ARCHITECTURAL SERVICES FOR:

THE CONCEPTUAL DESIGN AND PLANNING

OF A MUNICIPAL COURT/PUBLIC SAFETY BUILDING

The Borough of Kenilworth, New Jersey, is soliciting Requests for Qualifications (RFQ) from architects and architecture firms interested in providing architectural services relating to the design of a building to be used as a municipal court and public safety building. Said building's size is estimated to be between 7,500 to 15,000 square feet, two or three stories high, and may connect to the existing town hall. Architects and firms with the necessary design experience are encouraged to submit their qualifications for consideration. 

This document is an RFQ and does not constitute an RFP, nor does it commit the Borough to issue an RFP. Qualification submissions should be mailed or delivered to the Borough Clerk's Office, Municipal Building, 567 Boulevard, Kenilworth, New Jersey, 07033. Qualifications must be received by WEDNESDAY APRIL 23, 2008 at 1:00 P.M.

PROFESSIONAL INFORMATION AND QUALIFICATIONS

Each candidate shall provide documentation to demonstrate their ability to successfully complete this project by highlighting their experience and technical capabilities as required. The experience of the candidate as related to meeting requirements described herein will be evaluated based upon submissions including but not limited to the following, which shall be less than 100 single sided pages using twelve (12) point or greater font, exclusive of resumes.

1. 
Provide the following information about your company:



a. Name of Firm



b. Address of Firm



c. Telephone, Fax numbers, Email Address, and Website (if any)



d. Primary address for correspondence in New Jersey



e. Primary address for correspondence out of New Jersey (if applicable)

2.
Brief History of the Firm 



a. Size of the Firm/Staff



b. Years in business



c. Any prior firms that partners or officers have worked for within the last five (5) years

3.
Resumes of  architects and team members, which should include:



a. Years of practice/service



b. Education



c. Professional experience



d. Other pertinent experience/information



e. Other professional licenses 

4.
List a minimum of three (3) projects completed by you/your firm that best represents a similar 
scope, budget, and complexity. For each project, please include a brief narrative followed with 
information including but not limited to:



a. Completion date and start date



b. Location and project title



c. Budget



d. Graphic description



e. Photographs



f. Total square footage and number of floors



g. Contact person with phone number and title



h. Name of contractor



i. List of all change orders

5.
Provide the names and contact information for five (5) professional references.

6.
List your experience related to providing architecture services to public entities

7. 
Copies of documentation showing you are a registered architect in this State of New Jersey.

8.
Provide information regarding any claims against you that were paid by your insurance carrier, 
and any legal proceeding or pending legal proceeding filed against 
you or your firm arising 
out of your work as an architect for the last five (5) years.

9.
An Affirmative Action Statement (copy of form attached);

10.
A completed Non-Collusion Affidavit (copy of form attached);

11.
A completed Owner Disclosure Statement (copy of form attached); 

12.
A completed Partnership Disclosure Statement (copy of form attached);

13.
A statement that the proposer will comply with the General Terms and Conditions required by the 
Borough and enter into the Borough's standard Professional Services 
Contract;

14.
A copy of the proposer’s Business Registration certification from the State of New Jersey;

15.
Narrative response describing the firm's mode of operation and desire to offer their services to the 
Borough of Kenilworth;

16.
MBE/WBE/DBE Certifications;

17.
List any subcontractors that are anticipated (if applicable);

18.
Fee schedules for principals, support staff, and reimbursable expenses with profit and overhead. 
Approximate "not to exceed" number of hours to be billed if permitted to design said project.

19.
Certification of no known active criminal investigation, indictment, conviction, debarment, suspension or 
disqualification for prior three (3) years.

FAILURE TO INCLUDE ANY REQUIRED FORM WILL RENDER THE RFQ NON-RESPONSIVE

SELECTION CRITERIA 

The following criteria will be used in evaluating RFQ submissions. 

1.
Professional qualifications of individuals working on the project, extent of participation of each 
individual working on the project; (10 points)

2.
Experience with projects of similar scale and complexity; (10 points)

3.
Overall written submission; (10 points)

4.
Fee proposal; (20 points)

5.
History of effective schedule and budget management for projects of similar scale and 
complexity; (10 points)

6.
Novelty of prior or proposed design; (10 points)

7.
Clear understanding of the needs of police facilities; (10 points)

8.
Commitment to developing an energy efficient building; (10 points)

9.
Oral presentation (10 points) 

EVALUATION PROCESS

1.
Evaluation of qualifications


Once submissions are received, a committee will evaluate them at an open public meeting. The 
committee will consist of 
the Mayor, Police Chief, Police Commissioner, Borough Engineer, 
Borough Attorney, and a Borough Council 
member. After evaluating all submissions, the 
committee will develop a short list of architects and firms of interest. 

2.
Interview


All candidates placed on the short list will interview with the committee at an open public 
meeting. All staff who will be actively involved with the project should be present at the 
interview. The architect or firm should be prepared to present design ideas, plans, and be 
able to 
field questions from the committee.

3.
Committee deliberations and public meetings with the Borough Council


Upon completion of all interviews, the committee will meet and further evaluate candidates 
based on submitted qualifications and interviews. Beyond committee deliberation, the committee 
will present their determinations to the Borough Council at an open public meeting and may 
request a final interview at a regular session of council.   

UPON COMPLETION OF THE EVALUATION PROCESS, SELECTED CANDIDATES MAY BE INVITED TO SUBMIT PROPOSALS TO THE BOROUGH FOR THE ACTUAL FINAL DESIGN OF THE BUILDING TO BE BUILT BY CONTRACTOR(S) SELECTED BY THE BOROUGH UNDER THE SUPERVISION OF THE BOROUGH ENGINEER AND THE SELECTED ARCHITECTURAL FIRM

RESERVATION OF RIGHTS 

1.
The Borough reserves the right to reject all firms, decline to proceed with selection of any 
candidates, to request additional qualifications, and to make inquires as may be necessary to 
verify qualifications.

2.
Nothing in this document shall require the Borough to proceed with the design services, nor shall 
it be considered the basis for any payment by the Borough to the candidate.

3.
The Borough assumes no liability for any costs incurred by responding to or preparation and 
delivery of a response to this RFQ.

4. 
The Borough reserves the right to negotiate a fee schedule with multiple respondent.

5.
No rights accrue to any proposer.

6.
The Borough reserves the right to terminate any responding firm who after the selection is 
determined by the Borough Council to have falsified their submission to this RFQ.

7.
During this RFQ and any award of a contract based upon this RFQ, the respondent shall not 
directly or indirectly retain the services of any Borough employee nor provide any gift or 
gratuity to any borough employee or council member. 

SUBMISSION REQUIREMENTS

Please submit one (1) original and six (6) copies of your submission on or before 1:00 P.M. on WEDNESDAY APRIL 23, 2008. Submissions MUST BE SEALED AND LABELED "QUALIFICATIONS FOR ARCHITECTURAL SERVICES" along with six (6) copies on a CD-Rom in PDF format. 

Submissions must be mailed or delivered to:

Borough Clerk's Office

Municipal Building

567 Boulevard

Kenilworth, New Jersey 07033

Questions regarding the RFQ, this project, or the proposal process must be made in writing and directed to Harvey Fruchter, Esq. at Jefferson Plaza, Suite 19, 726 Boulevard, Kenilworth, New Jersey, 07033, with a copy to the Borough Clerk. All questions will be addressed at a mandatory pre-proposal conference which will be held at the municipal building on April 15, 2008 at 7 P.M.

USE OF INFORMATION

Specifications, drawings, models, documents, photos, and the like furnished to the Borough by the proposer shall remain the property of the Borough.

N.J.S.A. 10:5-31 and N.J.A.C. 17:27

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE

Goods, Professional Services and General Service Contracts

(Mandatory Affirmative Action Language)


During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Except with respect to affectional or sexual orientation, the contractor will take affirmative action to ensure that such applicants are recruited and employed, and that employees are treated during employment, without regard to their age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex. Such action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Public Agency Compliance Officer setting for the provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex.

The contractor or subcontractor, where applicable, will send to each labor union or representative or workers with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided by the agency contracting officer, advising the labor union or workers' representative of the contractor's commitments under this act and shall post copies of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to employ minority and women workers consistent with the applicable Township employment goals established in accordance with N.J.A.C. 17:27-5.2 or a binding determination of the applicable Township employment goals determined by the Division, pursuant to N.J.A.C. 17:27-5.2.

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies including, but not limited to, employment agencies, placement bureaus, colleges, universities, labor unions, that it does not discriminate on the basis of age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect discriminatory practices.

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all personnel testing conforms with the principles of job‑related testing, as established by the statutes and court decisions of the State of New Jersey and as established by applicable Federal law and applicable Federal court decisions. 

In conforming with the applicable employment goals, the contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are taken without regard to age, creed, color, national origin, ancestry, marital status, affectional or sexual orientation or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable Federal court decisions.

The contractor shall submit to the Borough, after notification of award but prior to execution of services contract, one of the following three documents:

· Letter of Federal Affirmative Action Plan Approval

· Certificate of Employee Information Report

· Employee Information Report Form AA302

The contractor and its subcontractors shall furnish such reports or other documents to the Division of Contract Compliance and EEO as may be requested by the Division from time to time in order to carry out the purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of Contract Compliance & EEO for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code at N.J.A.C. 17:27.
NON-COLLUSION AFFIDAVIT

STATE OF NEW JERSEY

BOROUGH OF KENILWORTH                   


ss:


I AM


OF THE FIRM OF

UPON MY OATH, I DEPOSE AND SAY: 

1. THAT I EXECUTED THE SAID PROPOSAL WITH FULL AUTHORITY SO TO DO; 

2. THAT THIS PROPOSER HAS NOT, DIRECTLY OR INDIRECTLY ENTERED INTO ANY AGREEMENT, PARTICIPATED IN ANY COLLUSION, OR OTHERWISE TAKEN ANY ACTION IN RESTRAINT OF FAIR AND OPEN COMPETITION IN CONNECTION WITH THIS ENGAGEMENT; 

3. THAT ALL STATEMENTS CONTAINED IN SAID PROPOSAL AND IN THIS AFFIDAVIT ARE TRUE AND CORRECT, AND MADE WITH FULL KNOWLEDGE THAT THE BOROUGH OF KENILWORTH RELIES UPON THE TRUTH OF THE STATEMENTS CONTAINED IN SAID PROPOSAL AND IN THE STATEMENTS CONTAINED IN THIS AFFIDAVIT IN AWARDING THE CONTRACT FOR THE SAID ENGAGEMENT; AND

4. THAT NO PERSON OR SELLING AGENCY HAS BEEN EMPLOYED TO SOLICIT OR SECURE THIS ENGAGEMENT AGREEMENT OR UNDERSTANDING FOR A COMMISSION, PERCENTAGE, BROKERAGE OR CONTINGENT FEE, EXCEPT BONA FIDE EMPLOYEES OR BONA FIDE ESTABLISHED COMMERCIAL SELLING AGENCIES OF THE PROPOSER. (N.J.S.A.52: 34-25)

SUBSCRIBED AND SWORN TO

BEFORE ME THIS


DAY

OF_______________
20_____.


(TYPE OR PRINT NAME OF

AFFIANT UNDER SIGNATURE)


Notary Public ofMy Commission Expires:
___________,  20_____.

OWNER DISCLOSURE INFORMATION

Set forth below are the names and addresses of all owners of 10% or more of the proposing business entity.

Name:
_________________________
Name:
_________________________

Address:
_________________________
Address:
_________________________



_________________________


_________________________

Name:
_________________________
Name:
_________________________

Address:
_________________________
Address:
_________________________



_________________________


_________________________

Name:
_________________________
Name:
_________________________

Address:
_________________________
Address:
_________________________



_________________________


_________________________

Name:
_________________________
Name:
_________________________

Address:
_________________________
Address:
_________________________



_________________________


_________________________

______________________________

NAME OF BUSINESS ENTITY 

SIGNATURE                                                                                          TITLE

Notary Public ofMy Commission Expires:
___________,  20_____.

PARTNERSHIP DISCLOSURE STATEMENT

(To be submitted with proposal)

(a) Is or was anyone in your firm or company a member of the Township freeholder board within the last calendar year or a member of his/her immediate family? If yes, then provide the name of the individual below and his/her relationship.


Yes_____________


No_____________


___________________________

_______________________

____________


Name




Position




Relationship

(b)
Has any principal/partner of your firm been convicted of a indictable offense? If yes, then please provide 
further 
explanation and copies of any relative documents.


Yes_____________


No_____________


___________________________

_______________________




Name




Date


(c)
Has any individual who would provide service under this contract ever been sanctioned by the 
appropriate licensing board?


Yes_____________


No_____________


___________________________

_______________________

____________


Name




Position




Term


Reason for censure:

(d)
Has the firm been found liable for professional malpractice in the last 5 years?


Yes_____________


No_____________


Reason for Action:
(e) Has any member of your firm ever been barred from doing business with any state, Township or municipal government? If yes, then please provide further written explanation including date and copies of relevant documentation.


Yes_____________


No_____________


___________________________

_______________________

____________


Name




State, County or Municipality

Date







Government

(f) Has your firm sued the Township of Berkeley Heights in the past five (5) years?  If yes, then please identify the matter/case and provide further written explanation including date and copies of relevant documents.


Yes_____________


No_____________


___________________________

_______________________




Name




Date

